Paulton Junior School
Handwriting and Presentation Policy

Rationale:
“Handwriting is one of the most demanding movement skills which a child is expected to master. It needs to be systematically taught.”
When communicating ideas in writing it is important that pupils use a handwriting style which is fluent and legible. The importance of handwriting should not be underestimated. It is vital pupils can write quickly, comfortably and legibly as this is a skill needed in many curriculum areas. Pupils’ self-esteem is also heightened when they are able to take pride in their handwriting.
Handwriting is a complex skill involving a range of cognitive, linguistic, perceptual

and motor abilities. It is a skill that children rarely acquire spontaneously. Even

with expert tuition, it is usually takes some time to perfect. As the child progresses through school the requirement to write legibly and fluently, at speed,

increases considerably and the cost of being unable to do so also increases.

There is a need for automaticity, and how the component skills, such as joining up letters and spelling, need to be in place by 11 years. 

Aim:
Our aim is that the children will be able to write clearly, fluently and quickly so that they can cope with the everyday demands of life and school.
The children are taught the conventional ways of forming letter shapes, both lower case and capitals, through purposeful guided practice in order to foster a comfortable and legible handwriting style.
Objectives:
1. To develop within all pupils a legible style of handwriting

2. The size, shape of letters is consistent.

3. Flow and movement are fluent and smooth

4. A Consistent personal style can be established by Year 6

5. To raise children’s self motivation and esteem through the

establishment of best handwriting practice.

6. To establish and maintain a high profile of handwriting and

presentation skills by displaying and rewarding work that meets

the standard.

Progression:
The focus is upon correct letter formation as this is very important. All letters will be addressed. Ligatures will be taught from the start. Joins will be taught following a continuous cursive style. The school’s progression follows that of the scheme in place.
The teaching of joins is vital if the children are to be secure in their joined handwriting. Handwriting practice will be continuous. Children will need reminders about joins and any inconsistencies of style should be worked on. It is recognised that older children like to develop a more personal style. However, this must be consistent with the joined Nelson style used in our school. Children will need to practise different presentation styles – varying heights, use of capitals etc.
When letters are formed correctly, children will begin practising the first and second joins in their handwriting books, adding the other joins in a planned programme. 
Continue to practise joined writing to aid presentation, legibility and the finer points of the joins. Handwriting pens or a choice of writing tool will be introduced for special pieces of presentation.

  Handwriting Implements and Yearly Focus
Years 3 and 4 – Consistent Joining with pencil (fluency) to develop from pre-cursive to continuous cursive
Years 5 – Consistent Joining (speed and fluency) with pencil

Year 6 – Consistent Joining (with speed, fluency and style choices), introducing opportunity for a choice of handwriting tool.
Guidelines for Handwriting Policy and Scheme:
Style

To achieve these objectives, we have decided to adopt the continuous cursive style through the Twinkl Handwriting scheme.

Cursive script is a script in which all the same letters in a word are joined. Practice in most schools in to teach a script where letters with lead-ins and lead-outs
This enables a child to progress naturally and quickly from learning to form a single letter correctly to using the mastered letters in a joined script. 
To join a letter after forming one letter correctly, the pencil is kept on the paper and a trace is made to where the next letter starts. 
The joining stroke should be a light movement and the trace should be at approximately 45 degrees.

Children should prepare for writing using the preparation methods provided (nip, flip, grip, rotating the page, correct writing position etc.)
Tools:
Pencil and Pens

• Use a good quality HB handwriting pencil

• Ensure it is always sharp and is not too short

• A variety of good quality pens should be available for personal choice as children progress (gel, biro and handwriting)
• Competent writers can use pens for best writing tasks. Draft work should still be carried out in pencil.

• Pens can be used for display handwriting

Grips
• The tripod grip of the writing tool is recommended. A range of handwriting grips are available for individual use and effectiveness.
NB: Only modify a really inefficient unorthodox grip

Modelling:
• The teacher should use modelling of both right- and left-handed movements and vocalise the size, shape and movement of the pencil

• Children should be encouraged in self and peer assessment.

• Particular children’s work can be scanned and examined as a model.

• The teacher should tour the classroom during exercises to ‘see and watch’ and comment on everyone’s work assisting individuals as needed.

Recommendations:
• Handwriting must be regarded as valuable and time must be found to teach it effectively and successfully.

• All teachers and support staff should become familiar with the expected handwriting style and use this style when writing. 
• Initially follow the Twinkl scheme of well-paced 30 minute lessons preceded by warm up activities for the hands adapted to the children’s needs. Suggested time scale should match that on the progression document.
• Display copies of high-quality handwriting on walls.

• Allow all children in Year 6 to experiment with different writing tools and joining styles as per guidance in the scheme.
Handwriting advice for teachers:
• Place both feet flat on the floor.
• Move your elbows so they are resting off the edge of the desk.

• Move your bottom to the back of your chair.

• Lean your head and shoulders slightly forward.

• Keep your knees bent at a 90-degree angle.

• Use the nip, flip, grip method to improve grip on the pencil.

• Tilt paper to the right, if using your left hand and to the left if using the right.

• Try to keep your wrist straight and your hand below the writing line.

• When children are writing with pencil, make sure it is always sharp.

• Teacher to class demonstrations should be followed by practices lasting no more than two minutes.

• Use the writing repeater tool to continue to demonstrate the join when teacher is away from the board.

• While children are writing, constantly re-enforce teaching points and good practice.

• Be constantly on the move while the children are writing, praising and assessing where individual help is needed.

• Letters must touch both lies on the narrow band, but not go above the top line or below the bottom line.

• Teach children that ascending letters go half way up the broad band on the line guide and descending letters go half way down the broad band.
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